SANDY TOWN COUNCIL

To:
Mayor and Members of Staffing Committee

            (Agenda only to All Members of Council for Information)

There will be a Meeting of the Staffing Committee to be held in the Committee Room at 

10 Cambridge Road, Sandy, Beds on Monday 29th November 2004 at 7.30 pm.

18th November 2004







T N Stewart










Clerk to the Council

AGENDA

1.  APOLOGIES

2.  STATUTORY DECLARATIONS OF INTERESTS FROM MEMBERS

To receive:

(a) Declarations of Prejudicial Interests

(b) Declarations of Personal Interests.

3.  MINUTES

To sign the Minutes of the Meeting of the Staffing Committee held on Monday 

5th July 2004 and as approved, amended and adopted by Council Meeting held on Monday 2nd August 2004.

(PREVIOUSLY CIRCULATED)

4.  MATTERS ARISING

(a) Possible Changes to Office Accommodation (22.3.04) (S26/03)

Awaiting costs from Cllr Gale.

(b) Administrative/Clerical Assistant (Afternoons) (22.3.04) (S28/03)

The approved temporary arrangement is still satisfactory.  During the summer months of July, August and September little additional assistance was needed but it is likely that this will have to be re-introduced during the coming four months which are usually the busiest of the year for the Council.

(c) Cleaning Bedford Road Toilets (5.7.04) (S7/04)

There has been no change in this situation.

(d)
Revised Winter Work Schedules (5.7.04) (S5/04)

To approve revised winter work schedules.  (COPY ATTACHED)

5.  ANNUAL APPRAISALS 2004
Work currently in progress in respect of administrative staff.

6.  COMPLETED SUMMER WORK SCHEDULES 2004
To receive report on the completion of Summer Work Schedules.  (COPY ATTACHED)
7.  SUMMER PLANTING PROGRAMME – STAFFING ISSUES

(Item referred by Planning Parks & Open Spaces Committee 11.10.2004)

(a)
Management and Liaison - Plantscape Contract.

(b)
Acceptance of plants for D.S.O. planting and possible storage.

(c)
Lack of watering/maintenance of D.S.O. planted areas.

8.  INVESTIGATION INTO CERTAIN STAFFING ISSUES

To receive verbal report from Chairman.

9.  2004 NATIONAL PAY SETTLEMENT

As was reported to the Council at its September 2004 Meeting, details of the 2004 National Pay Settlement were received in August.

These are effective from 1st April 2004.  The settlement is a three year one as detailed below:

(a)
An increase of 2.75% from 1st April 2004

(b)
An increase of 2.95% from 1st April 2005.

(c)
An increase of 2.95% (or the cost of living increase, whichever is the greater) from 1st April 2006.

All Sandy Town Council Staff are employed on National Conditions of Service and are therefore entitled to receive this settlement and any back pay due.

Having been formally notified to and accepted by the Council, all increases and any back pay due have now been paid.

10. REVIEW OF DSO JOB DESCRIPTIONS

To receive and approve suggested revised Job Descriptions for DSO Staff.  (COPY ATTACHED).

11.  HEALTH AND SAFETY AT WORK
To consider any matters raised.
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